The Local Farmers Market of Cairo 

Vendor Information 
2013
Mission Statement 

Our Mission of the Local Farmers Market is to:
· Offer fresh, locally grown food and products

· Support local growers and artisans

· Nurture a community gathering place

General Information

Vendor agrees to hold harmless The Local Farmers Market (herein referenced as ‘Market’), Market Manager (hereafter referred to only as ‘Manager’), the Market Committee Members, Volunteers, and the Village of Cairo from any and all causes of action which may arise from the operation of the Market. The Market will be managed on weekly basis by an assigned committee member(s), and considered an Agent of the Market, and will ultimately be in charge of Market operations. Each and every individual participating in the Market as a vendor is responsible for strict compliance for market policies and procedures. 

The Market reserves the right to deny stall space to any vendor at any time. Stall assignments, suitability of items offered for sale, and collection of stall rental fees are the sole responsibility of the Agent(s). Suspension / expulsion from the Market will be at the discretion of the on duty Manager and Market committee team. No vendor shall do any act or use any language to insult Market Manager or any staff, other vendors, shoppers, or to intimidate shopper(s) into purchasing products being sold. If this occurs, said vendor would be subject to ejection from the Market for the remainder of the season with no refund of remaining stall fees.

The Market will not discriminate against any applicant for stall space because of race, color, religion, sex, disability, national origin, age or marital status.
Location & Dates

The Market is held at 203 W Highway 2, Cairo, NE (Herman’s Plumbing Building) every Friday afternoon beginning May 24, 2013 through Saturday, October 26, 2013. The Market opens promptly at 4:00 p.m. and will close at 6:30 p.m. on Friday’s. On Saturday morning’s the market opens at 8:30 a.m. and closes at 11:00 a.m. All closing times are approximate and based on customers needs. Please, no sales should be made prior to the start times. 
Severe (and Long Term) Inclement Weather

We leave it to the Vendor's discretion, to setup shop, in case of inclement weather. Vendors are encouraged to have supplemental tarps, securing devices, weights, etc. to protect products and merchandise at all times and especially during transient storms and gusty winds.  In the event of severe inclement weather, which significantly impairs the operation of Market, the manager may end the Market early. 

Set-up time 

Every scheduled market day beginning on May 24, 2013 through Saturday, October 26, 2013. 
Market Close of Day 

The market close day is approximate and based upon the needs of customers. The market is flexible on closing times.
Stall Assignments
We are utilizing a parking lot where sales can be made out of the back of a vehicle, trailer, or booth. Spaces are on a first come first serve basis.  We desire all vendors to be located in a manner that is consistent and conducive to operating an establishment for the general public.
**SUBLETTING ANY STALL SPACE IS STRICTLY PROHIBITED**
Season Stall 

Season stalls are available when the completed application is received with full payment preferably on or before April 15.
Fees

· Full Season Fees: $15.00. In the event a season vendor has the need to vacate the Market during the season, please give us 10 days notice in writing, prior to vacating. The remaining fee from the date of vacating from the season minus 40% will be refunded. Please note that you are reserving the opportunity to sell at the Market. You are not reserving a specific stall. 
· Day Stall Fees: $2.00 for 1 time. Day stalls will be assigned only when the form is completed and turned in to the Manager before the respective Market date. Stalls will be assigned as space is available and may not always be in the same location every Saturday. Please note that you are reserving the opportunity to sell at the Market. You are not reserving a specific stall. 
Inspection by Local Farmers Market Manager
It is important that all products sold at the Market comply with all rules and regulations. The Market reserves the right to ask you to remove, without reimbursement, any items considered unfit due to taste, quality, appearance, or not in compliance with the rules of The Local Farmers Market.  
The Vendor acknowledges that their own personal production sites are subject to an inspection by the Market Management staff or Committee Members if a question should arise about the product they are offering for sale.
Market Inspection by Authorities
The Central District Health Department and Nebraska Weights and Measures will be checking the Market periodically to protect you, your customers and the Market. Your permits must be up-to-date, clearly posted at each and every Market and all guidelines must be followed.
The Local Farmers Market acts only as an advisory capacity to the Vendors based upon published information from Central District Health Department and the Nebraska Department of Agriculture. The Market is not responsible for enforcing any local or State health codes. However, the Market Manger has been authorized to disallow vendors into the Market based upon adherence to the above guidelines. 

Violations 

Violation of the rules and regulations of The Local Farmer's Market will result in the following:

1. The first violation results in a written warning.

2. The second violation results in expulsion from the Market for the balance of the season with no refund in vendor fees. A review of the respective vendors' application will be made in subsequent years.
The Local Farmers Market prohibits pets from the Market
The Farmers' Market has determined that pets/animals in close quarters with food, small children, the elderly, and the disabled to be prohibited from The Local Farmers Market.  Service animals are not prohibited. 
Insufficient Checks

Checks returned by your bank will incur a $25.00 processing fee in addition to the amount of the check and must be redeemed in cash. A second returned check results in a $35.00 cash fee in addition to the amount of the check in cash, and subsequent stall rental must be made in cash only and paid three weeks before attending the Market.
Vendor Responsibility/Rules and Regulations

It is the vendor's responsibility to know and follow the Rules and regulations as set forth by The Local Farmers Market and other agencies (e.g. Central District Health Department, Weights and Measures, U.S.D.A., and the Internal Revenue Service) regarding your produce, baked goods, and value -added products. It is the vendor's responsibility to obtain all permits and to have them posted at their stand.
Insurance

· Farmers Market Insurance is the responsibility of each vendor and not the Farmers Market.  Vendors are highly encouraged to secure proper insurance either through their homeowners insurance policy or by investing in a commercial liability policy designed to cover risk/exposure when vending at farmers markets. 
PLEASE BE ADVISED THAT THE LOCAL FARMERS MARKET OF CAIRO, ANY COMMITTEE MEMBERS, ANY VOLUNTEERS, ANY ASSISTANTS, OR ANYONE ELSE DEEMED TO BE ASSISTING ON BEHALF OF THE MARKET SHALL BE HELD HARMLESS FOR ANY CLAIMS OF ALLEGED NEGLIGENCE. 
Sales Tax 

Vendors selling non-food items are responsible for the collection of sales tax and reporting and paying sales tax to the State of Nebraska. Cairo’s current sales tax rate is 6.5%.

Method of Sale - Weights, Measures, and Scales

Method of Sale.  Retail sale of fruits, vegetables, and other items is regulated by the Nebraska Weights and Measures Act.  Produce may be sold by weight, count, or measure. For example:

· By Count-example: Apples, 6 for $2.00, or watermelons $3.00/each

· By Measure-example: Green Beans, $2.00 per dry quart

· By Direct Sale by Weight-example: Tomatoes, $3.00 per pound

· By weight in prepackaged form-example: 2 pound package for $2.00 per package
Bread must be sold by weight, regardless of packaged or sliced. Other bakery products such as cookies, rolls, and buns may be sold by weight or count. For example: 

· By weight-example: 8 ounce package of rolls, $1; Fresh bread, 1 lb net wt.; Whole wheatr bread, 1 lb 5 oz. net wt. 

· By count-example: 6 rolls for $1

· By count-example: Rolls, $.50/each

Meat, poultry, and fish must be sold by weight. Whole eggs are sold by count. 

Direct Sales. May occur at the Market where the weight of the product is determined at the time of the sale. Anytime a Vendor is weighing the product at time of sale, the scale itself must be registered and certified by the Division of Nebraska Weights and Measures of the Nebraska Department of Agriculture. Only certain types of scales can be registered and certified so please contact the Department to see if your scale is eligible.   Only legal scales with the state permit sticker will be allowed at the Market. Vendors without legal scales must sell, by the piece or by per quantity. If you wish to sell produce by weight, but do not have a legal scale, weigh the produce at home then sell the already weighted & packaged produce at the Market. 
*Please refer to the NebGuide form G1944 in the following pages for clarification. 
Prepackaged Produce Sales.  Occurs when you weigh the product and package the product with a quantity statement on the package before time of sale. Scales used for prepackaging products do not have to meet the requirements of the Nebraska Weights and Measures Act. 

*Please refer to the NebGuide form G1944 in the following pages for clarification. 

Selling by Measure. A standard dry pint of quart is actually measured by the cubic inches it contains, not the shape. An accurate measure would be when the container is filled and struck level across the top. 

	Dry Measure
	
	Liquid Measure

	One bushel=2150.42 cu. In.
	
	One gallon = 231 cu. In.

	½ bushel = 1075.21 cu. In.
	
	One quarter = 57.75 cu. In.

	¼ bushel = 537.60 cu. In.
	
	One point = 28.875 cu. In.

	One dry quart = 67.20 cu. In.
	
	One cup = 14.435 cu. In.

	One dry pint = 33.60 cu. In.
	
	

	Both categories are measured in cubic inches. 


*Please refer to the NebGuide form G1944 in the following pages for clarification. 

Manner of Sales

Sales at the Local Farmers Market must be conducted in an orderly businesslike manner.

Smoking

No smoking is permitted at the Market. This act is counter productive to promoting healthy lifestyles. If you wish to smoke, please do so outside of the Market area and completely away from other vendors or customers. If you are selling food items or produce, you must wash your hands before returning to your booth after a smoke break.

Display and Stall Signage

Vendors are required to display a large, visible sign identifying their business name or person name and location of your business. Vendors are required to display state and local permits prominently, and at each Market.  

Every vendor is responsible for the condition of the area of and around their stall that they occupy. They must clean their area prior to vacating the Market. Vendors are responsible for bringing their own tables, chairs, extra help, shade devices, change, bags, trash bags, extension cords and duct tape to cover cords if located on sidewalks.

Customer Awareness

Educate your customers about your product. Remember, fresh fruit, vegetables, bakery items, meat, poultry, eggs and dairy products are perishable. You may offer to hold their purchase at the proper temperature once they have purchased from you. Remind the customer that their items are perishable and they need to take them home and refrigerate or freeze.

Equipment

Vendor is responsible for all equipment necessary to sell products to public (i.e. tables, chairs, shade devices, coolers, silent/noiseless generators, etc). The Market does not supply these nor is the Market responsible for the security or the safety of those items.
Electricity

Power supply is unavailable at designated location. If power is supplied by vendor for themselves, each Vendor is responsible for own electrical cords. The cords must be in good condition, commercial grade 14 gauge (for maximum 16 amperage needs), grounded and intended for outdoor use. Vendor must bring rubber rugs to cover and secure loose cords directly around stall/vehicle. 

Food Vendors - Produce

No vendor shall sell or offer for sale produce that does not conform to The Local Farmers Market and the Nebraska Department of Agriculture guidelines. 

*Please refer to NebGuides G1706, G1944, and G2020 in the following pages for clarification. 
Fresh produce must be produced on the property of the person selling that produce. All produce must be free from insects and spoilage. Quality produce may be dehydrated, packaged and properly labeled for value-added sales.
Produce Quality

Produce offered for sale must be washed and produce must be free from harmful pesticide residues. If washing fruits, i.e. raspberries, strawberries, or vegetables, i.e. potatoes, onions, reduces their quality or increases spoilage, remove visible dirt. Any applications must have been made according to manufacturer's label directions.
Produce Signage

Small signs are required to show product prices. Your signs may be simple or elaborate; however, they must have the following information:

1. Product

2. Method of sale

3. Price

Produce Display

Produce must be displayed separately from prepared food. You must keep raw foods separated from prepared foods. 
Produce Containers

Any containers used for display or for cooling produce must have drainage capabilities. It is important that you avoid storing produce in standing water. Vendors are responsible for collection of drainage water and disposing of it properly. Wastewater must be free of plant, food or other solid materials and disposed of in safe environment. 
Produce Packaging

Use only new food-grade plastic baskets or bags. Do not reuse bread bags, trash/garbage bags, and used produce bags from the grocery store, or used paper bags for your produce. Trash bags are especially hazardous due to chemical additives.

Hot and Cold Drinks

In order to sell hot or cold drinks, you need to obtain a one time, "State Food Establishment Permit Application". Application is available through the Central District Health Department. Additionally, CDHD Level II placard must be displayed. You must be in control of the drink you have for sale from source to service. Ice used to cool your beverage containers should not be used in the cup, which serves the drink. Ice used in the beverages should be stored separately. Use a scoop to dispense ice, never use your hands.
Hand Washing Stations
Vendors selling exposed foods such as fruits or vegetables sliced for samples must have a hand washing station in your stall. Additionally you must have sanitized work surfaces and a refuse container with a tight fitting lid for the disposal of garbage and paper wastes. 
THE LOCAL FARMERS MARKET VENDOR CATEGORIES 
Categories are prioritized as follows:

· Market Farmer
· Artist/Crafter
· Home Baker
Category 1 – Market Farmer 
A vendor in the Market Farmer category is described as someone who is responsible for both planting and harvesting their own produce regardless whether or not they own the property (real estate) in which it was grown. The grower shall sell only agricultural, horticultural, or food items that they themselves have grown, produced or processed. The agricultural product is to be grown on family held land. "Family-held land may be interpreted as land which is owned, rented, leased or share cropped by a member of the stall holder's immediate family, including parents, children or siblings."   You can only sell what comes from your farm.  This category also includes greenhouses.
Produce offered for sale in any Market Farmer category should be free from all harmful pesticide residues, insects and spoilage. It is the vendor's responsibility to know and be in compliance with the Central District Health Department, Nebraska Department of Agriculture Weights and Measures, and Nebraska Department of Agriculture requirements on all items that the vendor is selling at The Local Farmers Market. 
Products 
No vendor may sell produce not grown by the vendor, baked goods not baked or craft items not made by the respective vendor. If anyone suspects a violation of this rule, please alert the Market Manager. We, and/or designated Vendor Representatives acting on The Local Farmers Market committee’s behalf, reserve the right to make on-site inspections and will not hesitate to do so. However, we would very much prefer not to be put into this position. We have great respect for each vendor's investment of time, energy, money, liability, etc. and expect all vendors to understand our intentions in providing an even playing field.

You will be asked for your signature in application packet, as indication of your mandatory compliance to this policy. For produce growers, we will ask for the specific street, route, intersection and city where produce is grown.

General products that can be sold:

· Vegetables and fruits.

· Dried beans.
· Flowers fresh and dried from your fresh flowers.
· Herbs - fresh and dried.

· House plants – potted plants.

· Eggs must be kept in a refrigerator at 41 degrees or below. Vendor must have a current Egg License on file.

· Honey, grains and nuts.
· Baked goods.

· Birdseed you grow including sunflower seeds.

· Cheese products processed on your farm in a facility which meets all Nebraska Department of Health regulations. Vendor must apply for a Central Nebraska District Health Department permit and comply with all regulations.
· Meat from livestock you raise. Must be processed by a USDA processor or a state inspected processor and must display proof of USDA or State inspection product label. The sale of meat processed at a custom facility, is prohibited. Vendor must apply for a Nebraska Health Department permit and comply with all regulations, meet all Department of Agriculture Weights and Measures regulations and be registered with the Nebraska Meat and Poultry Inspection Program through the Department of Agriculture.
· Fish bred on your farm and sold while still alive at the Market.
· Bedding plants, house plants, seedlings and saplings that you grow. Shrubs and trees.

· Ornamentals, such as gourds, ornamental corn, dried grasses and mini pumpkins.
· Original art that is appropriate for family friendly open air market.

Products not allowed in this category include:

· Products you buy to resell. 

· Live animals.

· Cream pies.

· Raw milk.

· Herb vinegar or oil.

· Home-canned low acid foods.

· Garlic vinegar, oil & spread.

· Products purchased by the vendor with no added value.
· Any products that are not grown, baked, or made by the vendor selling them.

· Flea Market/Garage sale type items.

Anyone wishing to sell anything not listed above must contact the Manager for prior approval.

Morel Mushrooms.  The sale of Morels will only be allowed during the months of April, May and June by certified vendors. Length of season may vary due to less than ideal weather conditions. All vendors in this category must have a letter from a mycology expert stating that the vendor is qualified to safely identify edible species of wild mushrooms. Prior to displaying mushrooms, all vendors must have a sign posted in plain sight stating that mushrooms have been inspected.

Farmer Organic.  You must be certified organic by a recognized agency to advertise organic produce and must display your certificate. All other requirements are the same as Market Farmer 100% including greenhouses. Any fines incurred by state agencies will be the sole responsibility of the vendor.

Category 2 - Artist/Crafter

All merchandise displayed and sold must be in good taste and appropriate for an open-air community market. The Artist/Crafter must be the handcrafter and seller of items and not a retail distributor. The Local Farmers Market must approve all items prior to sale. Approval of items will be made on the basis of quality, originality and space availability. 

To be approved to sell in the Artist/Crafter category, the vendor must first meet the following qualifications:

· Artist/Crafter must be approved as a Vendor and present goods on market days as the seller.

· The handcrafted component must dominate more than 50% of the commercial component of the item. The commercial component must be transformed in a way that makes the work original and unique.

· Handmade clothing should list fabric content and care instructions.

· Handmade jewelry should list all metals and stones used in the creation of the product.

Items not allowed for sale in this category:

· Anything you did not make or alter yourself.

· Anything you are selling on consignment or have purchased wholesale.

· Anything commercially produced, assembled from commercial parts, plans and kits.

Category 3 - Home Baker

A Home Baker is a Vendor who bakes goods and whose sole outlet for such baked goods is The Local Farmers Market. All home bakery items must have been prepared by the seller. The ingredients for food prepared for sale must be purchased from an approved source (i.e. grocery store or home grown by the Vendor). The Vendor acknowledges that their home kitchen is subject to an inspection by members of Central District Health Department if a question should arise about the product they are offering for sale. 
Home Baker Suitability of Product

Please do not prepare or sell products when you are sick. County Extension guidelines suggest baked goods are not to be kept out for sale any longer than four hours. Products must be chemical and preservative free. Customers come for quality and freshness. 

Home Baker Packaging and Labeling
All food must be packaged for sale before it is transported to the Market. Bakery and all value-added food products must be labeled truthfully - identifying product, vendor business or personal name, address, ingredients, as well as net weight and price.
The Local Farmers Market required Food/Baked Goods Labeling, see sample labels.

Label must include Department of Weights & Measurement requirements. 
*Please refer to the NebGuide form G1944 in the following pages for clarification. 

Product label must include your name and your business's name.

Since the baker is the one selling the product, ingredients do not have to be listed, as the customers may directly inquire for ingredient information. This is very important for people who have allergies. You must have accurate information on all possible ingredients in the products you sell. Ingredient labeling is recommended. Ingredients should be listed in order of amounts, starting with the main ingredient. Examples are as follows:
	6 Chocolate Chip Cookies

Choco’s Goodies

1234 Main Street

Nebraska Town, NE 68824

308-485-0000

	

	6 Chocolate Chip Cookies

Choco’s Goodies

1234 Main Street

Nebraska Town, NE 68824

308-485-0000

Ingredients: flour, brown sugar, sugar, chocolate chips, milk, eggs, salt, baking soda, butter.
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